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25/08/2016 

 

To, 
Mr. Zahoor Boat, 
Unitech Computer Academy, 
Shringartali, Tal - Guhagar, 
Dist - Ratnagiri - 415 724 
 
 Sub : Request to organize Training Programme. 

Respected Sir, 

 We have around 25 members in our staff with teaching and non-teaching. We are needy to update 
ourselves in computer knowledge. We want to be updated computer awareness so that the working will be 
smooth manner in the college. Hence I request you please organize one day training programme for us on 
Sunday, 28th Aug. 2016. And I request you again that how much it will cost with practical demonstration. 
Please we are awaiting your response. 

 Thank you. 
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Photographs of Event 

   

 
 

 



Photographs at Computer Lab 

    

 

 
 

 

 



 
 
 



 


