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1.1.1 

The institution ensures effective curriculum delivery 

through a well-planned and documented process 
 

Minutes of the Meetings 

At the beginning of every Academic year, The principal calls the meeting, addresses, provide Academic and Allied Activities Diary and order 

to prepare Annual Teaching Plan. The principal call the meetings departments-wise. The discussion let write down on the minutes book of the 

departments. Some snapshots of the minutes of the meetings are as follows. 

        



2 
 

        
 



3 
 

 
 



4 
 

Annual Teaching Plan 

At the beginning of every Academic year, The principal calls the meeting, addresses, provide Academic and Allied Activities Diary and order 

to prepare Annual Teaching Plan Semester- wise. The diary includes the said annual teaching plan. Each and every staff member prepared the annual 

teaching plan and submit to the principal. Some snapshots of the annual teaching plan as under: 
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Teachers Diary 

At the beginning of every Academic year, The principal calls the meeting, addresses, provide Academic and Allied Activities. The diary 

includes Personal Information of teachers, Individual Timetable, Annual Teaching plan, Text and References used, Professional Developmental 

Activities, Extension Activities, Cells and Association related activities, Examination related works, Contribution to corporate and social life, 

Awards, Fellowship, Grants, Counselling of Students and Leave Record. Some snapshots of the Diary of a teachers are as under: 
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