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The institution ensures effective curriculum delivery
through a well-planned and documented process

Minutes of the Meetings

At the beginning of every Academic year, The principal calls the meeting, addresses, provide Academic and Allied Activities Diary and order
to prepare Annual Teaching Plan. The principal call the meetings departments-wise. The discussion let write down on the minutes book of the

departments. Some snhapshots of the minutes of the meetings are as follows.
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Annual Teaching Plan

At the beginning of every Academic year, The principal calls the meeting, addresses, provide Academic and Allied Activities Diary and order
to prepare Annual Teaching Plan Semester- wise. The diary includes the said annual teaching plan. Each and every staff member prepared the annual
teaching plan and submit to the principal. Some snapshots of the annual teaching plan as under:
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02. ANNUAL TEACHING PLAN
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Teachers Diary

At the beginning of every Academic year, The principal calls the meeting, addresses, provide Academic and Allied Activities. The diary
includes Personal Information of teachers, Individual Timetable, Annual Teaching plan, Text and References used, Professional Developmental
Activities, Extension Activities, Cells and Association related activities, Examination related works, Contribution to corporate and social life,
Awards, Fellowship, Grants, Counselling of Students and Leave Record. Some snapshots of the Diary of a teachers are as under:

Patpanhale Education Society's

PATPANHALE ARTS, COMMERCE & SCIENCE COLLEGE

Patpanhale Education Society's AP - PATPANHALE, Tal. Guhagar, Dist. Ratnagiri. - 415 724. (M.S.)

J 7 (02359) 244528, 244522 :
ATPANHALE ARTS, COMMERCE & SCIENCE CO“.EGE E-mail Scpszg%@xg]lgg::cc\rlz?i?:ile% vxx:_;;lpear:l;:lecouege.co in
R R (Permanently Affiliated to Mumbai University)

Personal Information of the Teacher
Academic Year 20 -20
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CONTENT

Sr. Page
Mo Particulars No.
1.| Individual Time Table 01
2.| Annual Teaching Plan 02-13
3.| Academic Teaching / Practical Programme 14-194
4.| Use of ICT in Teaching 195
5.| Textand References Used 196-198
Professional Development Activities
6.| (Publications, Seminar, Conferences attended, 199-215
invited lectures, paper presentation etc.)
7 Students related co-curricular, Extra curricular and 218217
| extension activities
8.| Cells and Associations related activities 218-225
Examination related works
(College and University examinations, Tests, Tutorials, 252
9. case studies, Group discussion, assignments 8
etc. 30 Tips to be used )
10.| Contribution to corporate and social life 229
11.| Awards, fellowships, Grants etc. 230
12.| Leave Record with additional pages 21

1. Individual Time Table
Academic Year-20|9 -202.2
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d Practical Programme 05. TEXT AND REFERENCE BOOKS USED _'
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03. Academic Teaching and Practical Programme v Patpanhale Arts, Commerce & Science College
Daily Report : To be filed in immediately after the conclusion of the respective day's work e gt W e P e
Counselling to the students
- 2019-20
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10. Contribution to corporate & Social life

Name of the Committee Position held Date &
Activity (As a Chai M\ Co-ordinator) Hours Spent
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09. Examination Related Works

(College and University Examinations, Tests, Tutorials, Case Studies, Group Discussions,
Assignments, CAP Work, Squad Work etc.)
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08. Cells & Association related Activities

Date &

Position held

Time Spent (As a Chairperson/Member/Co-ordinator) Event conducted
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12. Leave Records with Additional Papes

1] Casual Leave

Sr. Date Number| Sr. Date Number
No. From To of days No. From To of days
1 | Fe)19 19(ca) (3 2 |9
2 |20]12)79 | 2of12)]9 | 10
3 |29 )l |ggo 30e1) 20 4’ 1
4 12
5 13
6 14
7 15
8

2] Duty Leave
Sr. Date Number
No. — = of days Nature of Work
| [zofe3)10]zeftr])g | | [werkfhoyen (PLC- Rafregiv)
2 ol,@}c@}l) ogjeRlia | 2 |Sewimaa-MBBC - Klad
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3] Other Type of Leave, if any
Sr. Date Number| Type of
No. From T of days ggve Remarks
2.3
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